Importing MARC Files from
CatExpress into Symphony

Symphony Cataloging



‘ Download file from CatExpress
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‘ Select file and click Download

File Edit View History Bookmarks Tools
’Hoac Connexion x [-( Social Media & News | Utah Departm...
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Search Options [H| * Download Export Files ._|

Download Export Files

Download export files for: UTCCB Quick Tip
Only files that have
previously been

hidden. Y e
Select Authorization Created Format Bytes Downloaded
01/08/2014,10:57 MARC 2083 01/14/2014,11:33
O 12/30/2013,14:40 MARC 527 12/30/2013,14:43
] 12/30/2013,12:06 MARC 527 12/30/2013,12:06
] 12/30/2013,11:55 MARC 527 12/30/2013,11:55
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‘ Save file — Use FireFox Browser (set

default to ask where to save downloads)

You have chosen to open:

|ET| Export.dat
which is: DAT file (2.0 KE]|

from: http://connexion.oclc.org

What should Firefox do with this file?

() Open with |Notepad (default)

@ Save File

Do this automatically for files like this from now on.




Save file to Desktop — Keep file name

as “BExport.dat”

Enter name of file to save | |
N g i . i — = e —
& e | Desktop » ~ | 44 [ll search Desktop 0 |

Organize ~ MNew folder

+ Favorites 674 bytes

Bl Desktop ™ Owverdrive Titles

lg Downloads Shortcut
: 603 bytes

== Recent Places
publications
. ) ) Shortcut

4 [ Libraries 403 bytes

L Documents

Shortcut to BookBuzz

> - Music "l Shortcut
> &L Pictures : 547 bytes
[ ;g Videos

f L Shaortcut
4 & Computer o . 547 bytes

Shortcut to SYMPHONY

File name: Export.dat

Sawve as type: | (*.dat)

‘= Hide Folders




‘ Exit CatExpress and Open Symphony




‘ Step 1: Import tile

= Cataloging module>Common Tasks>Marc Import

LIS Ty s ymphony Woskidows

« « « «




If you see the default page choose Never and
OK

] MARC Import (S+F5): F CoX




Find the file to import — use gadget at the

end of the source area

LLiSinsiDyniasym phony WorkElows

Cataloging | Circulation | Offline | Reports | Utility
Common Tasks
d1
Import [ Bib Files Ta Load" Loaded Bib Files" Bib Error Files" Authority Files]
File type: & Marc O sirsi flat
Sourc:e:l "@
Destination:l |
A
Call humbers and Items
Authorities
Special
[ Import (b} Jl Wigwm || Rermove || Coapy || Frepare Q) |[ Zancel J

Bl i N2 (8 sizs am




‘ Go to Desktop Icon

Wizards Modules Preference Tools Help

MARC Import (S+F5) *

[ |'RE Import (5+F5)

. Call Mumnber and Itern Maint... lq

gg Label Designer —
& srmartPart (F5) 4 [hawe ~ 2 erEE

@ Item Search and Display (F2) \ 4. Configure . buildnunj\bar Ll FeEmbed.exa .
Helps @ catcore.jar javax.comm.properties
Check Itern Status (F3) Images | catuijar |l jaxrpe.jar
JRE @ civildll ’E-j jdbm-0.12.jar
LelD Language [& comm.jar & jdic.dil
& rrint Licenses |l commons-discovery-0.2.jar [ jdic.jar
Property |4 commeons-logging-1.0.3.jar |14 jdic_stub.jar
ﬂ Transfers (F3) Sound |2 commenutil.jar |2 junit-4.1.jar
Toolbar |l&l components.jar [&l ki-jzkit-2z3950-1_3.jar
Updates ' corrected 2 abel.exe
.DS_Store |4 custom.jar [l logaj-1.2.8.jar
i | a2i_v2-2.0.8.jar | . download.bat [ Hi-civil.jar
@ Add Title 3 E-_( apple_menu.jar % GemTagAPLdll ’E-j marc4j-ba.jar
> | axis.jar W GemTagNetProwy.exe [ mdateselector.jar
Computer ||_ barcode.exe E{ hatwrapper.jar - message.txt

W Duplicate Title < | 1

@ Delete Title, Call Numbers o... % File name |

Metwork File type

MARC Import (S+F5)

Titles

& madify Title (a+F2)

[l Files

Call Numbers and Items

Authorities

& Baound-withs
& Review Titles

Import (b) ]| View || Remove H Copy H Prepare (d) |[ Cancel ]
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‘ Double Click or Highlight and click OK
on Export File

Wizards Modul Preference Tool

MARC Import (S+F5) *

| RC Import (5+F5)
. Call Mumnber and Itern Maint...

no;
fioi Label Designer

Save in: [- Desktop

SrnartPart (F5)

R % Computer 12l DYMO Label v.8
— € Network £ Google Chrome
Check Itern Status (F3) Recent il Libraries ﬁ MarcEdit 5.9
L=t 3 Linda Rohalt /8 Mozilla Firefox
=lp Export - Shortcut H OverDrive Media Console
& rrint Overdrive Titles J3 Oxygen XML Editar
publications ﬁ Utah.Gov Gmail
P reansters (7 Shortcut to BookBuzz [ WorkFlows 3.4.1.31
Shortcut to SYMPHONY
Bomgar Support

Itern Search and Display {F2)

MARC Import (S+F5)

H= Documents

- & Microsoft Excel 2010
&5 Add Title A |9 Microsoft word 2010 (2)
|

2 ocLc Connexion Client 2.50
Computer ServiceNow
& Duplicate Title \x- Adobe Acrobat & Pro

&Z wodify Title (4+F2)

@ Delete Title, Call Numbers a... File pame |B(pnrt.dat

Net k = .
Call Numbers and Items s File type [A” Files

2 Eound-withs
& Review Titles

Import (b) ]| View || Remove H Copy H Prepare (d) |[ Cancel ]
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‘ File is now in the Source area

Call Mumnber and Itern Maint...

: Label Designer
impert | sib Files To Load | Loaded Bib Files | ib Error Files | Authority Files,

44 smartPort (F5)
% Itern Search and Display (F2) File type: (@) Mare () sirsi flat

Source:

Dessination:| |

Checlk Itern Status (F3)
Help

& Frint

* Transfers (F9)

MARC Import (S+F5)

Titles
&5 add Title
@ Modify Title {a+F2)

@ Duplicate Title

§ Delete Title, Call Numbers o...

Call Numbers and Ttems ¥

Authorities

B8 ound-withs
3 Review Titles

Import (b) H View || Remove H Copy || Prepare (d) |[ Cancel ]
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‘ Add destination name — use initials or
other unique description

zards Helpers Modules Preference Too

-

i \ R
MARC Import (S+F5) %

Call Nurnber and Itermn Maint...

Label Designer

Import | gib Files To Load | Loaded Bib Files | Bib Errar Files | Authority Files

& smartPort (FS)
File type: @ Marc O Sirsi flat
Source: (C:\Users\Irohalt\Desktop\Export.dat |8

Destination:i] |

@ Itern Search and Display (F2)

f Check Ttem Status (F3)

& Frint
¥ Transfers (F3)

MARC Import {S+F5)

Titles
&5 add Tide
& madify Tite (a+F2)

@ Dplicate Title

& Delets Titls, Call Numbers o,

call Numbers and Items ¥

Authorities

28 ound-withs
2 Review Titles

Import (b) H Wiew || Remove H Copy || Prepare (d) |[ Cance| ]
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Click Import (this will put the file on the
server)

| ‘ Liility

figurs 1
MARC Import (S+F5) %
t

Call Numnber and Itern Maint. ..

Label Designer
Import | Bib Files To Load | Loaded Bib Files | Bib Error Files | Authority Files

F smartrort [F3)

@ Itemn Search and Display (F2) File type: @ Mare O Sirsi flat
SDurca:l ‘\Users\lroholt\Desktop\Export.dat |

Desination:|if

o Check Itern Status (F3)
Help
& Frint
¥ Transfers (F9)

MARC Import (S+F5)

Titles
&5 Add Title
&& modify Title (a+F2)

@ Duplicate Title

@ Delete Title, Call Numbers a...

Call Numbers and Items ¥

Authorities

& Bound-withs
3 Review Titles

Import (b) H View || Remove || Copy H Prepare (d) H Cance] ]




‘ No other files to load — click No

Common Tasks

Import [ Bib Files Ta Load" Loaded Bib Files" Bib Error Files" Authority Files]

File type: (&) Marc (O Sirsi flat

Source: |CNOCLCAExport.dat

Crestination: |Ir |

Feinie

L ARG T YO LR O | A NN e O

@ Are there more files to upload?
Authorities TS

Call NHumbers and Items

Special

Bl N2 (8 53 am
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Verification of import — check quantity
processed. Ifit1s 0 re-import.

we|

File

3 e B e yverkd| aam =

Fil= Edit Formak View Help

symphory Skip Flat records 3.3.1 started on Thursday, april 14, 2011, S5:33 AM
MARCZ records will be read from standard dnput.
MARC records will be written to standard output. =
only bibliographic records will be selected.
The default record format will be MaRC.
0 marc recordds) read.
1 mar< recordfs) processed.
0 mar< record(s) in error.
1 recordCs) written.
symphory Skip Flat rRecords finished on Thursday, april 14, 2011, 8:33 am
symphory Skip Flat rRecords 3.3.1 started on Thursday, April 14, 2011, S:33 AM
MaRZ records will be read from standard Tnput.
Flat records will be written to standard output.
only authority records will be selected.
The default record farmat will be TOPICAL.
0 mar< recordcs) read.
1 mar< record(s) processed.
0 marc recordfs) dn error.
0 recordCs) written.
Fymphony Skip Flat records finished on Thursday, april 14, 2011, S:33 am

Edit

Wiza

MARC Impotrt
Call Nurnber
EEE; Label Designe

SmartPort

Call NHumbers and
Authorities

Special

e 7 l @) r1-z7o.... l [WE| SirsiCoyn... l 2 ooc o, l | =] Microsa. .. l W SirsiDyn...

StErT

B ABND B 555 A
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Finished with step 1

You can now close the import verification
window and the import wizard in Symphony.

17



Step 2: Schedule a report (this will move
the file from the server to your library)

= Reports>Schedule a New Reports

log.zo, | B2 Ed9AND B siz7am
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‘ If you see the Set Session Settings page — uncheck
“Review Settings each session” then OK

File Edit Wizards Modules Preference Tools Help

| | @

Set Session Settings X

@ Tt Session Settings

Report Session (F11)

'@ Schedule New Reports (F4) Defaults

% Zcheduled Reports (F7)

Application to view reports: C:\Windows\notepad.exe
Finished Reports (F5) - S B

Application to print reports: C:\Windows\notepad.exe/p

% Legisearafondietploriie Application to view XML reports:

Check Itern Status (F3)

Help

Display report source column

Setup & Schedule

D Notify owner when report is finished
D Send notices automatically
D Preserve template owner

DAHDW entering email address in Reply To field

View, Print, or Email Finished Reports
ormat report
nclude log
nclude results
D Display format page
Format Page
Character set table: :DEFAULT
Page length: 57
Page width: 80

Top margin:
Bottom margin:

iew, Print, or Email Finished Motice Reports

Recipients:

Only those with email addresses

Onlv thase withnut email addresses
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‘ Choose load report according to items

being loaded (NF, Fiction, etc.)

LLiSinsiDyniasym phony WorkElows

Termplates | print Barcodes|

Repoart name » Date Created
Zache Load Bibliographic Records - DVYD 6/21/2010,5:25
Zache Load Bibliographic Records - Easy &6S21/2010,8;
Zache Load Bibliographic Records - Fiction
Zache Load Bibliographic Records - JF 5/21/2010,5;

Cache Load Biblicgraphic R
Load Bibliographic Records - plavaway 6/21/2010,5:
Print User Barcodes (Batch) - CachesRich County

Setup 8 ) R .
[ Schedule J[ View ][ mModify ][ Copy ][ Remove... J[ Dwnership (b) J[ Close {g) J

e F[-_ Elbisdbga N2 1§ 559 am
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Click Setup & Schedule

LLiSinsiDyniasym phony WorkElows

on | ] rts | Utilit

Termplates | print Barcodes|

Repoart name » Date Created
Zache Load Bibliographic Records - DVYD 6/21/2010,5:25
Zache Load Bibliographic Records - Easy &6S21/52010,8
Zache Load Bibliographic Records - Fiction
Zache Load Bibli

6/21/2010,8;

graphic Records

Load Bibliographic Records - playaway
Print User Barcodes (Batch) - Caches/Rich County S5/26/2010,14:

Setup 8 ) R .
[ Schedule J[ View ][ mModify ][ Copy ][ Remove... J[ Dwnership (b) J[ Close {g) J

... FL-_ Elbisdbga N2 1§ 559 am
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‘ Choose “Load” tab

LLiSinsiDyniasym phony WorkElows

Basic [ Load" Postload" Print Loaded Title" QR Call Mumber Label" Spine And Pocket Label]

Repo : Cache Load Bibliographic Records - MF

Descr : Load bibliographic records into catalog.
: [Cache Catalog Record Load - MNF

I Schedule I [ Fun Mow (b} _] [ Save As Template _] [ Cancel J

B2 N2 (8 541 am

22



Choose Destination name with drop down
in “File to load” area

LLiSinsiDyniasym phony WorkElows

nag | on |

Common Tasks

I

=

rts | Utilit

[ Basic] Load l Postload" Print Loaded Title" OCR Call NMumber Label" Spine And Pocket Label]

~Input File

File to load:

File format:

<

~Title Contral Processing

~key Matching

Title control number matching rule:

() Match on title control number

(&) Match on title control number or indexed MARC tag
() Match on title control number and indexed MARC tag

Title control number source for incoming items: |i|:|

]

Indexed MARC tag number: |i

=]

[ compare multiple occurrences of a title control number field (not recormrended)

~Process bibliographic delete status
Matching MARC records that contain a "d" in the Leader/05 will be
1 Deleted
() Listed
3 Ignored
() Loaded

—General information

Update date cataloged: |NE'\.-'ER ”@

Cefault record format: | MARC B2

I~

[ Schedule J[ Fun Mow (b} J[ Save As Template J[ Cancel ]

B2 N2 (8 541 am
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27

‘ Scroll down and choose “Run Now

LLiSinsiDyniasym phony WorkElows

nag | on |

Common Tasks

I

W Update date cataloged: |NEUER ”@

Default record format: | MARC ]

Update title control information from title information entry: "@

~—Bibliographic Record Processing
[] update bibliographic record when updating records
Update publication year

[1 rRemowve entries listed in the file "junktag"

Rermowve subject headings: |l<$>

~Zall Mumber And Copy Processing

Holdings entry preprocessing: |N0ne

Copy processina:la @]

Call number load rules: |DEWEY,092,,N |[<$>

Default haolding code: |CCL—NF

Update aUTO-assigned call numbers

Createfupdate price from holdings statermment, 020 subfield o

-~ Error Records

Error records () Load for review (&) wWrite to error file

Default review status: | REVIEW -
Library: |USL R

I~

[ Schedule J[ Fun Mow (b} J[ Save As Template J[ Cancel ]

Bl N 2. (8 543 am
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‘ Choose

[LiSinsiDyniasymphony WorkElows

Common Tasks

I

e

U=]

“Display Finished Reports™

Schedule New Reports : Schedule Cache Load Bibliographic Records - NF

B

Frequency: &S 4apP
Mext run date:
Last run date: NEVER
Frinter:
Ernail to:
Do not email notices to recipients with email addresses
Suspended: M
Flace on list: v
Motify owner: M
Wiew type: Both result and log

Schedule a
Mew Report

Display
Scheduled Reports

Display
Finished Reports Close

Default record format: | MARC

Update title control information from title informatio

[#]

~Bibliographic Record Processing

[] update bibliographic record when updating reco
Update publication vear

[] rRemove entries listed in the file "junktag”

Remove subject headings:

[#]

(Call Murmber And Copy Processing

Holdings entry preprocessing: |N0ne

I~

[ Schedule ]I Run Mow (b} I[ Save As Template ][ Zancel ]
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It report doesn’t appear use the “Bunny in
the Hat” refresh helper

VIRV

File Edit Wizards Helpers Modules Preference Tools Window Help ﬁSI‘BiDyrix

Report Session

Schedule Mew Reports

Scheduled Reports Status Completed «

- g ds - MF
FIREREE] REEEmS Hold Pickup Motices - Bkm:CACHELIE oK 4/14/2011,6:51 |
Itern Search and Display Cache Bkm Overdue MNotices (=174 4/14/2011,5:27

Hold Pickup Motices - Bkrm: CACHELIB (124 4/13/2011,56:52
Check Itemn Status Cache Bkm Owverdue Motices oK 4/13/2011,5:26
Help Expire Awvailable Holds: CACHELIB (=174 4/13/2011,5: 24

Hold Pickup Motices - Bl CACHELIB [a174 4/12/2011,6:52

BlkM Assurmed lost report: CACHELIB (o] 4 4/12/2011,6:

Cache Bkrn Owverdue Motices [a]%d 4/12/2011,

Monthly Circulation by Stop - Cache (124 4/11/2011,13:45

Zache Bk Overdue MNotices (o174 4/11/2011,5:27

Expire Awvailable Holds: CACHELIB (=174 4/11,/2011,5:25

List Itermns - Fast add - Cache [a174 4/11,/2011,2:05

Zache Load Bibliographic Recards - Easw [a]74 AATFF2011,135 4

Hold Pickup Motices - Bkm: CACHELIE [a]%d 4/742011,6:51

Cache Bkrm Owverdues Motices [s]24 4/742011,5:26

Expire Available Holds: CACHELIB (o174 4/742011,5:25

Hold Pickup Motices - Bk CTACHELIB [a]24 4/6/2011,6:51

Zache Blkm COverdue Motices [a174 4/6,2011,5:26

Expire &vailable Holds: CACHELIR (o124 4/6/2011,5: 24

Hold Pickup Motices - Bk CACHELIB (o174 4/5/2011,6:51

BlkM Assurmed lost report: CACHELIE [s]24 4/5/2011,6:45

Zache Bkm Overdue Motices [a174 4/5/42011,5: 26

Transaction Statistics - UserCatl - Cache+ [a]24 442011 ,16:36

BKM Assurmmed lost report: CACHELIR [a174 4/4/2011,6:45

Zache Blkm Cverdue Motices (=174 4/4/2011,5:29

Expire Available Halds: CACHELIR (o124 4/4/2011,5: 28 =

[ iew ] [ Print ] [ Ernail (bl ] [ Remove... ] [ Ownership (gl ] [ Close ]

|| B#EGND B svsam

mw @) r1-z7o.pdf ... ] WE| SirsiDynix 5... I #£5 0CLC Conn.. I Micrasoft ..,
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If Status 1s OK you can close the report
wizard (If there is an error phone Linda

SO

YWl o O 5

File Edit Wizards Helpers Modules Preference Tools Window Help @Si’siDyrix

'ommon Tasks =

Report Session

Finished

% Schedule Mew Repaorts

% Scheduled Reports Report name Status Cornpleted «

S C hEeLn:nad Eil:nu:u;lrapl'uiw:: s - MF
Hold Pickup Motices - Bkm:CACHELIE Ok 4/14/2011,6:51

% Itern Search and Display Cache Bkm Owverdue Maotices [s1's 4/14/2011,5:27

= Hold Pickup Motices - Bkrm: CACHELIE Ok 4/13/2011,6:52

Iy Check Item Status Cache Bkm Overdus Motices oK 4/13/2011,5:26

Help Expire Available Holds: CACHELIB 0K 4/13/2011,5:24

- Hold Pickup Motices - Blkm:CACHELIER QK 4/12/2011,6:52
BKM Assumed lost repart: CACHELIR Ok 4/12/2011,6:
Cache Bkm Overdue Motices 0K 4/12/2011,5:
Monthly Circulation by Stop - Cache Ok 4/11/2011,13:45
Cache Blkm Overdue Motices Ok 4/11/2011,5:27
Expire Available Holds: CACHELIB 0K 4/11/2011,5:25
List Iterns - Fast Add - Cache QK 4/11/2011,2:05
Cache Load Bibliographic Records - Easy (o114 4/7/2011,13:44
Hold Pickup Motices - Bkrm:CACHELIR 0K 4/7/2011,6:51
Cache Bkm Overdue Motices oK 4/7/2011,5:26
Expire Available Holds: CACHELIR Ok 4/7/2011,5:25
Hold Pickup Motices - Bkm:CACHELIE Ok 4/6/2011,6:51
Cache Bkm Overdue Motices QK 4/6/2011,5:26
Expire Available Holds: CACHELIR K 4/6/2011,5:
Hold Pickup Motices - Bkrn: CACHELIR Ok 4/5/2011,6:
BKM Assumed lost report: CACHELIB oK 4/5/2011,6:45
Cache Blkkm Overdue Motices Ok 4/5/2011,5:26
Transaction Statistics - UserCatl - Cache+ Ok 4/4/2011,16:36
BKM Assumed lost report: CACHELIB QK 4/4/2011,6:45
Cache Bkm Overdue Motices 0K 4/4/2011,5:29
Expire Available Holds: CACHELIR [o]4 4/4/2011,5:28 =2

[ View H Print H Ernail (b} H Rernove... H Ownership {g) H Close ]

mm (@ rizropdi ... ] W] SirsiDyriz 5... ] 5 ocLe conn.. l & Microsaft ©... S, A HAGND [ s45am

.
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Now add the item ID and verify the item
using Call# and Item Main. wizard

WE| Sy ST i

RaSYIT] VaWorKlows

call Numbers and Items

Authorities

B2 2N D (B 54 am
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Delete original MARC file

To keep things tidy delete the Export.dat file
from the Desktop when you've finished.
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Questions?

Contact Linda Roholt at the Utah State
Library

1-800-662-9150 ext. 754 or 801-715-6754
lroholt@utah.qov

Happy Cataloging!
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